CITY COUNCIL MONTHLY MEETING CALENDAR

March-16
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1Municipal Court 2 3 4 5
EDC Noon S&CC 1st Friday
CCl 5:30pm National League or Cities (NLC) Congressional Conference, Washington, DC
6 7]Red Cross Blood Drive 8 9 10| 1 12|
1pm - 6pm - Comm Aud
Planning Comm 7pm Library 6:30pm MPAC 5pm
PAC 5pm WC Mayors Chamber Auction 5:30pm
National League or Cities (NLC) Congressional Conference, Washington, DC Ford Leadership Ford Leadership Ford Leadership
13 14 15Municipal Court 16 17 18 19
CITY COUNCIL
5:30 PM - WORK SESSION (Council Goals) P&R (CAC 6:30pm)
6:00 PM - WORK SESSION (Retirement Plan) CFC 5:15pm
7:00 PM - REGULAR MEETING CAO 5pm
COMMUNITY AUDITORIUM Fernhill Wetlands 5:30pm CWAC 5:30pm Food Film 7:30pm
20 21 22 23 24 25 26
Chamber Luncheon
FGS&CC Bd Mtg 6:30pm PSAC 7:30am WEA Breakfast
Planning Comm 7pm HLB 7:15pm MPAC 5pm Sustainability 6pm
27 28 29 30 31
CITY COUNCIL
6:00 PM - WORK SESSION (Council Team Agmt)
7:00 PM - REGULAR MEETING
COMMUNITY AUDITORIUM Kidd out CEP Deadline
Apr-16
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Steve Huffman's Party 1 2
2pm - 5pm Comm Aud
Sister Cities Plant Sale Student Fundraiser through April 28th S&CC 1st Friday Meet The Artist Dinner 6pm
3 4 5 JMunicipal Court 6 7 8 9
Planning Comm 7pm CCl 5:30pm Water Providers EC 5:30pm EDC Noon WC Mayors
10 CITY COUNCIL 11]Red Cross Blood Drive 12 CEPC SPECIAL MEETING 13 14 15 16
5:30 PM - WORK SESSION (Marijuana Status) 1pm - 6pm - Comm Aud CEP PRESENTATIONS
6:15 PM - WORK SESSION (Urban Forest Plan) 7:00 PM - COMMUNITY AUDITORIUM
7:00 PM - REGULAR MEETING
COMMUNITY AUDITORIUM Library 6:30pm MPAC 5pm PAC 5pm If | Were Mayor Deadline
17]Chamber Luncheon 18 19 IMunicipal Court 20 21 22 23]
FGS&CC Bd Mtg 6:30pm BUDGET COMMITTEE Info Mtg
Planning Comm 7pm P&R 7am 7:00 PM - COMMUNITY AUDITORIUM
JOINT WORK SESSION FG CITY COUNCIL CFC 5:15pm
CORNELIUS COUNCIL & FG SCHOOL BOARD CAO 5pm
TBA ?PM - COMMUNITY AUDITORIUM Fernhill Wetlands 5:30pm CWAC 5:30pm Food Film 7:30pm Ford Leadership Ford Leadership
24 25 26 27 28 29 30|
PSAC 7:30am
CITY COUNCIL WC Managers' Mtg 1:30pm Comm Aud
7:00 PM - REGULAR MEETING WCCLS Bd Mtg 1:30pm Comm Aud WEA Breakfast
COMMUNITY AUDITORIUM HLB 7:15pm MPAC 5pm Sustainability 6pm Kidd out thru May 8
May-16
Sunday Monday Tuesday | Wednesday Thursday Friday Saturday
1 2 3[Municipal Court 4] 5| 6 7
BUDGET COMMITTEE 1st Meeting Spring Clean Up Event
7:00 PM - COMMUNITY AUDITORIUM City Shred Event 9am-1pm
Planning Comm 7pm CCl 5:30pm EDC Noon S&CC 1st Friday ORCC Run Hagg Lake
8 9]Red Cross Blood Drive 10 1 12 13 14
CITY COUNCIL 1pm - 6pm - Comm Aud BUDGET COMMITTEE 2nd Meeting
TBA ?PM - CEPC SPECIAL MEETING 7:00 PM - COMMUNITY AUDITORIUM
7:00 PM - REGULAR MEETING LOC Mtg
Kidd returns COMMUNITY AUDITORIUM Library 6:30pm MPAC 5pm PAC 5pm WC Mayors
15 16 17 [Municipal Court 18 19 20 21
P&R 7am
CFC 5:15pm
Chamber Luncheon CAO 5pm
FGS&CC Bd Mtg 6:30pm CWAC 5:30pm
Planning Comm 7pm Fernhill Wetlands 5:30pm Latino Summit 6pm - UCC Food Film 7:30pm
22 23 24]PSAC 7:30am 25 26 27 28
CITY COUNCIL
7:00 PM - REGULAR MEETING WEA Breakfast
COMMUNITY AUDITORIUM HLB 7:15pm MPAC 5pm Sustainability 6pm
29 30 31
CITY HALL CLOSED
HOLIDAY

Memorial Day Flag Ceremony 12:30pm

Meeting dates/times may cancel without notice; please confirm with meeting agendas.
TBD=To Be Determined
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CITY COUNCIL MEETING AGENDA MONDAY, APRIL 11, 2016

5:30 PM — Work Session (Marijuana Status Update) Community Auditorium
6:15 PM — Work Session (Urban Forest Management Plan) 1915 Main Street
7:00 PM — Regular Meeting Forest Grove, OR 97116

Forest Grove City Council Meetings are televised live by Tualatin Valley Community Television (TVCTV)
Government Access Programming, Ch 30. To obtain the programming schedule, please contact TVCTV at

503.629.8534 or visit http://www.tvctv.org/government-programming/government-meetings/forest-grove.

PETER B. TRUAX, MAYOR

Thomas L. Johnston, Council President Ronald C. Thompson
Richard G. Kidd Il Elena Uhing
Victoria J. Lowe Malynda H. Wenzl

All meetings of the City Council are open to the public and all persons are permitted to attend any meeting except as otherwise
provided by ORS 192. The public may address the Council as follows:

=» Public Hearings - Public hearings are held on each matter required by state law or City policy. Anyone wishing to testify should
sign in for any Public Hearing prior to the meeting. The presiding officer will review the complete hearing instructions prior to
testimony. The presiding officer will call the individual or group by the name given on the sign in form. When addressing the
Council, please use the witness table (center front of the room). Each person should speak clearly into the microphone and must
state his or her name and give an address for the record. All testimony is electronically recorded. In the interest of time, Public
Hearing testimony is limited to three minutes unless the presiding officer grants an extension. Written or oral testimony is heard
prior to any Council action.

=>» Citizen Communications — Anyone wishing to address the Council on an issue not on the agenda should sign in for Citizen
Communications prior to the meeting. The presiding officer will call the individual or group by the name given on the sign in form.
When addressing the Council, please use the witness table (center front of the room). Each person should speak clearly into the
microphone and must state his or her name and give an address for the record. All testimony is electronically recorded. In the
interest of time, Citizen Communications is limited to two minutes unless the presiding officer grants an extension.

The public may not address items on the agenda unless the item is a public hearing. Routinely, members of the public speak during
Citizen Communications and Public Hearings. If you have questions about the agenda or have an issue that you would like to
address to the Council, please contact the City Recorder, aruggles@forestgrove-or.gov, 503-992-3235.

City Council meetings are handicap accessible. Assistive Listening Devices (ALD) or qualified sign language interpreters are
available for persons with impaired hearing or speech. For any special accommodations, please contact the City Recorder,
aruggles@forestgrove-or.gov, 503-992-3235, at least 48 hours prior to the meeting.
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FOREST GROVE CITY COUNCIL AGENDA
APRIL 11, 2016

Page 2 of 4
Brandi Walstead, Program ~ 5:30 WORK SESSION: MARIJUANA STATUS UPDATE
_ _ Coordinator The City Council will convene in the Community Auditorium — Conference Room
Jeff King, Economic Development to conduct the above work session(s). The public is invited to attend and observe
,  Manager the work session(s); however, no public comment will be taken. The Council will
Dan Riordan, Senior Planner take no formal action during the work session(s).
Jesse VanderZanden, City Manager
Dan Riordan, Senior Planner ~ 6:15 WORK SESSION: URBAN_ FOREST MANAGEMENT
Jesse VanderZanden, City Manager PLAN
The City Council will convene in the Community Auditorium — Conference Room
to conduct the above work session(s). The public is invited to attend and observe
the work session(s); however, no public comment will be taken. The Council will
take no formal action during the work session(s).
7:00 1. REGULAR MEETING: Roll Call and Pledge of Allegiance
1.A. PROCLAMATION:
Dan Riordan, Senior Planner e Arbor Day, Tree City USA
2. CITIZEN COMMUNICATIONS: Anyone wishing to speak to Council
on an item not on the agenda may be heard at this time. Please sign-in
before the meeting on the Citizen Communications form posted in the foyer.
In the interest of time, please limit comments to two minutes. Thank you.
3. CONSENT AGENDA: See Page 4
4. ADDITIONS/DELETIONS:
5. PRESENTATIONS:
Peter Truax, Mayor - 7:10 5. A. e Bienestar Affordable Housing, presentation by Ann
Blaker, Executive Director
Peter Truax, Mayor  7:30 5. B. e NLC Congressional Conference in Washington, D.C.
Bev Maughan, Executive Assistant Student Delegates: Briana Larios, Committee for
Citizen Involvement Student Advisor; Mitchell Faris,
Library Commission Student Advisor; and Edgar
Sanchez-Fausto, Sustainability Commission Student
Advisor
Dan Riordan, Senior Planner  7:5Q 6. CONTINUE PUBLIC HEARING FROM MARCH 28, 2016:

Jon Holan Community Development
Director

Jesse VanderZanden, City Manager

SECOND READING OF ORDINANCE NO. 2016-09
AMENDING THE FOREST GROVE COMPREHENSIVE
PLAN MAP TO DESIGNATE THE SOUTH URBAN
GROWTH BOUNDARY ADDITION AS CAMPUS
EMPLOYMENT (600 ELM STREET, WASHINGTON
COUNTY TAX LOTS 1S30000100 AND 1S306D000700);
FILE NO. 311-15-00032-PLNG
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FOREST GROVE CITY COUNCIL AGENDA
APRIL 11, 2016
Page 3 of 4

Paul Downey, Administrative Services
Director

Jesse VanderZanden, City Manager

Paul Downey, Administrative Services
Director

Jesse VanderZanden, City Manager

Brenda Camilli, Human Resources
Manager

Jesse VanderZanden, City Manager

Michael Kinkade, Fire Chief
Jesse VanderZanden, City Manager

Peter Truax, Mayor
Jesse VanderZanden, City Manager

Peter Truax, Mayor
Jesse VanderZanden, City Manager

Peter Truax, Mayor

Jesse VanderZanden, City Manager

City Councilors

Jesse VanderZanden, City Manager

Peter Truax, Mayor

8:00

8:10

8:15

8:25

8:35

8:45

8:55

9:05

9:20

10.

11.

12.

13.

14.

15.

16.

17.

PUBLIC HEARING AND RESOLUTION NO. 2016-24

FIXING SOLID WASTE RATES TO BE CHARGED BY

FRANCHISE (WASTE MANAGEMENT) IN THE CITY OF

FOREST GROVE AND REPEALING RESOLUTION NO.

2013-72, EFFECTIVE JUNE 1, 2016

CONSIDER MOTION AUTHORIZING EXPENDITURE OF
CITY BUDGETED FUNDS FOR RE-USEABLE BAGS
PRIOR TO POTENTIAL ADOPTION OF THE PLASTIC
BAG BAN

RESOLUTION NO. 2016-25 ADOPTING EMPLOYEE
HANDBOOK REVISIONS AND REPEALING
RESOLUTION NO. 2015-66

RESOLUTION NO. 2016-26 AUTHORIZING CITY
MANAGER TO ENDORSE AN INTERGOVERNMENTAL
AGREEMENT BETWEEN THE CITY OF FOREST GROVE
AND GASTON RURAL FIRE PROTECTION DISTRICT
FOR FIRE ADMINISTRATIVE SERVICES

RESOLUTION NO. 2016-21 OF THE FOREST GROVE
CITY COUNCIL ADOPTING CITY COUNCIL GOALS FOR
FISCAL YEAR 2016-17

RESOLUTION NO. 2016-22 OF THE CITY OF FOREST
GROVE CITY COUNCIL ADOPTING CITY COUNCIL
OBJECTIVES FOR FISCAL YEAR 2016-17

RESOLUTION NO. 2016-23 OF THE CITY OF FOREST
GROVE CITY COUNCIL ADOPTING CITY COUNCIL
TEAM AGREEMENT

CITY COUNCIL COMMUNICATIONS:

CITY MANAGER'S REPORT:

MAYOR'S REPORT:

ADJOURNMENT:
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FOREST GROVE CITY COUNCIL AGENDA
APRIL 11, 2016
Page 4 of 4

CONSENT AGENDA: Items under the Consent Agenda are considered routine and

will be adopted with a single motion, without separate discussion. Council members who
wish to remove an item from the Consent Agenda may do so prior to the motion to approve
the item(s). Any item(s) removed from the Consent Agenda will be discussed and acted
upon following the approval of the remaining Consent Agenda item(s).

A.

B.

Approve City Council Work Session (Defined Benefit
Retirement) Meeting Minutes of March 14, 2016.

Approve City Council Work Session (Council Goal-Setting
and Council Team Agreement) Meeting Minutes of March 28,
2016.

Approve City Council Regular Meeting Minutes of March 28,
2016.

Accept Public Arts Commission Meeting Minutes of February
11 and February 20, 2016.

Community Development Department Monthly Building
Activity Informational Report for March 2016.

ENDORSE LIQUOR LICENSE RENEWAL APPLICATIONS

FOR YEAR 2016:

1. Little Monkey Deli, 1919 Pacific Avenue (Full On-
Premises Sales)
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ATTACHMENT A
3.3 Types of Appointments

Appointment Type:

e Volunteer:  An appointment, as defined in ORS 657.015, to which the appointee volunteers or
donates services without receiving or expecting remuneration. Volunteer appointments are not eligible
for benefits unless specifically authorized in a written agreement by the City Manager. Terms and
conditions of volunteer appointments are contained within the City’s Volunteer Handbook and any
specific rules promulgated by the Department for which the Volunteer appointment is made. Please
refer to the Volunteer Handbook for additional information.

e Temporary: An appointment which has a duration of less than one year and less than 2080 hours.
This type of appointment is considered “at will.” ard-Temporary appointments are eligible to accrue sick
leave, but are is-not eligible for any other benefits unless specifically authorized in this policy manual or
in a written agreement by the City Manager.

e Seasonal: An appointment which has a duration of six or less months and is intended to cover a
particular period of time; e.g. parks maintenance during the summer months, when additional
employees are required due to increased work related to that season. This type of appointment is
considered “at will” and is eligible to accrue sick leave but is not eligible for any other benefits unless
specifically authorized in this policy manual or in a written agreement by the City Manager.

e Intermittent: An appointment that does not require a regularly scheduled workweek and is
less than one-thousand forty (1040) hours in a year. This type of appointment is considered “at will” and
is eligible to accrue sick leave but is not eligible for any other benefits unless specifically authorized in
this policy manual or in a written agreement by the City Manager.

I”

e |nitial Probation: All new employees, excluding “at will”, shall serve an initial probationary period
of twelve (12) months. Employment during the initial probation period is considered “at will”.
Represented employees should refer to your collective bargaining agreement. Please refer to Chapter 8
for benefit information.

e Regular: Appointment commencing after successful completion of the Initial Probation.
Employees will automatically achieve regular status at the end of their initial or transitional probationary
period unless the Human Resources Manager receives written notification from the Department
Director prior to the conclusion of the probationary period that the probationary period will be
extended, or in the case of an initial probationary period, that the employee has not been successful in
completing the probationary period. Please refer to Chapter 8 for benefit information.

e Transitional Probation: Employees who have completed their Initial Probationary Appointment
and are subsequently promoted or who request a lateral transfer or reassignment will serve an
additional transitional probationary period of twelve (12) months. Employees who are not successful in
completing their transitional probationary appointment may, at the City’s discretion, be transferred or
reassigned to another vacant position. The Human Resources Manager will be responsible for

PDF PAGE 145



determining if the employee is qualified for the transfer or reassignment. The employee will serve an
additional transitional probationary period of six (6) months following transfer or reassignment.

When an employee’s position has been re-designated to a higher level position, and the employee is
assigned to the position without a competitive recruitment process, the employee will not be required
to serve a transitional probationary period.

Employees who are promoted or who request and are granted a transfer or reassignment while serving
their initial probationary period will have the remainder of their initial probationary period run

concurrently with the new transitional probationary period.

Initial probationary periods may be extended up to six (6) months at the discretion of the Department
Director.
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8.1 Benefits Overview

The City strives to provide the best, most equitable and cost-effective benefits for employees in
recognition of the influence employment benefits have on the economic and personal welfare of our
employees. Paid in various benefit forms on your behalf, the total cost to provide the benefit program
described in this Handbook and other documents is a significant supplement to your pay and should be
viewed as additional compensation.

Policies, provisions and procedures that govern the City’s benefit program apply to all regularfull-time
and-part-time-employees eligible to participate, whether exempt or nonexempt status, unless otherwise
provided in a particular benefit plan.

If you are covered by a collective bargaining agreement please refer to it for information concerning
your level of benefits, eligibility, and enrollment costs related to all fringe benefits.

Some benefits may earn credit during your new-hire introductory period, but eligibility to use the
benefit will not occur in most cases until you obtain regular status, or meet other conditions of
employment specified in the Handbook or contained in the benefit policy/plan booklets.

Benefit Pro-ration and Employee Cost Sharing

If you are a regular part-time employee, some of your benefits are determined on a prorated amount of
hours according to your benefit accrual rate or other formula. For example, you will accrue vacation and
sick leave benefits at a lower rate than full time employees. Your accrual rate is based on the number of
hours your position is budgeted.

Discretionary employment benefits, those benefits that are not mandated by state or federal law, are
selected and controlled by the City Council through adopted resolutions. Decisions to provide and
continue providing these benefits are based on such considerations as cost, composition of our
workforce, operational efficiency, and desirability of benefit provisions. Where costs of discretionary
insurance benefit plans exceed the City’s interest, ability, or willingness to pay the full premium rate to
maintain the current benefit level, you may be required to share in the cost to continue the insurance
plan coverage.

Benefit Design and Modification

The City reserves the right to design plan provisions and to add, eliminate, or in other ways modify any
discretionary benefits described in this Handbook or elsewhere in plan documents, where and when it is
deemed in the City's best interest to do so. These benefits are subject to change depending on Council
decision and available resources.

Benefit Plan Documents

You will be provided with summary plan descriptions upon eligibility and enroliment. The benefit
programs are explicitly defined in legal documents, including insurance contracts, official plan texts, and
trust agreements. In the event of a conflict between these documents and this policy, the plan
documents will govern. All of these official documents are readily available from the Human Resources
Manager for your review. We ask that you refer any questions about this information to the Human
Resources Manager.
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Sick Leave

9.2 Sick Leave

All eligible regular, intermittent, seasonal, and temporary full-time and part-time employees may use
sick leave accruals for the following purposes:

For an employee’s mental or physical illness, injury or health condition, need for medical

diagnosis, care or treatment of a mental or physical illness, injury or health condition or
need for preventive medical care. (You are encouraged to make such appointments
before arriving to work or after work hours, if possible.)

For care of an immediate family member with a mental or physical illness, injury or

health condition, care of an immediate family member who needs medical diagnosis,
care, or treatment of a mental or physical illness, injury or health condition or care of an
immediate family member who needs preventive medical care. Immediate family is
defined as spouse, same sex domestic partner, the biological, adoptive or foster parents
or_children_of the employee, ,parents or children of the same-sex domestic partner,
siblings, grandparents, grandchildren, in-laws, persons with whom the employee was or is
in_a relationship of in loco parentis, and other close relatives who reside in the
employee’s household. The Human Resources Manager may approve exceptions to this
policy on a case-by-case basis upon written justification from the employee.

As specified in section 9.7, Family and Medical Leave, in the Employee Handbook, or

Oregon Family Leave (OFLA).

Any other purpose covered by the Oregon Family Leave Law (ORS 659A.159).

For a purpose specified in Oregon’s Domestic Violence, Sexual Assault or Stalking Leave

Law (ORS 659A.272).

In the event of a public health emergency, including but not limited to: (a) Closure of the

employee’s place of business, or the school or place of care of the employee’s child, by

order of a public official due to a public health emergency; (b) A determination by a

lawful public health authority or by a health care provider that the presence of the

employee or the family member of the employee in the community would jeopardize

the health of others, such that the employee must provide self-care or care for the

family member; or (c) The exclusion of the employee from the workplace under any law

or rule that requires the employer to exclude the employee from the workplace for

health reasons.
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1. Regular, full-time employees accrue sick leave at a rate of eight (8) hours per month. Regular
part-time employees receive a prorated amount based on scheduled hours. Al=ethet

ef—absenee—eﬂ—an—heu%f-e#heu%basvs—&ck time accumulated for regular status employees W|II
not exceed 1400 hours. Siekdeayve-is= svailable-foruseafteritiseredited-toyyourieavebanl -

2. All other employees eligible to accrue S|ck leave (for example, seasonal, temporary, and
intermittent employees) accrue one hour of sick leave for every 30 hours worked. Sick time
accumulated for seasonal, temporary and intermittent employees will not exceed 80 hours and
no more than 40 hours may be used in a 12 month period.

When an employee is on an unpaid leave of absence, sick hours will not accrue on an hour for hour
basis. Sick leave is available for use after it is credited to your leave bank.

FLSA non-exempt employees must use sick leave in no less than quarter hour (15 minute) increments.
FLSA exempt employees are required to use accrued leave to cover absences from work that result in
them falling more than four hours short of their average weekly work schedule (40 hours per week for
full-time employees). Use of accrued leave is not required if the exempt employee’s absence is the
result of flexing work schedules due to workload.

It is in your best interest not to be at work when you are disabled due to illness or injury. It is your
supervisor’s responsibility to send you home if you are incapacitated or a threat to other employees’
health and/or safety and you are expected to cooperate with the decision.

Time for routine doctor or dentist appointments should be charged to sick time unless other
arrangements have been made with your supervisor. You are encouraged to make such appointments
before arriving to work or after work hours, if possible.

In the event of an extended leave, you must use accumulated sick leave in conjunction with income
protection plans or other sources of disability income to achieve full pay for as long as possible.
However, at no time can the combination of these exceed normal earnings.

You are expected to notify your supervisor at the beginning of each workday during illness or injury.
Exceptions to this include a serious accidental injury, hospitalization, or when it is known in advance that
you will be absent for a certain period of time. A Medical Release Statement may be requested for
review before you return to work in certain situations.

sitgatiens=Unused sick leave is not paid at termination, but may be convertible under the terms of the
City’s Defined Benefit Retirement Plan. Please refer to the Defined Benefit Retirement Plan documents
for additional information. If an employee is separated from employment with the City of Forest Grove
and is re-employed within 180 days, his/her sick leave balance at the time of separation will be restored.

In the case of a work-related accident or injury, you may use sick time to offset any days not paid
through Workers’ Compensation, or to offset the reduction in regular pay until accumulated sick time is
used. However, at no time can the combination of these exceed normal earnings, nor can you use more
sick time than that accumulated.

PDF PAGE 149



Donated Leave Program

The City has implemented a leave donation program to assist regular employees who have, as a result of
extended or catastrophic illness and/or injury, exhausted all accumulated leave (sick, vacation, personal,
and compensatory time) and are not receiving workers’ compensation or retirement benefits.
Employees may voluntarily donate vacation leave or compensatory time in increments of one hour or
more to an eligible employee’s sick leave account, based on the conversion of the donor’s salary rate to
sick leave hours at the donee’s salary rate.

Donors are prohibited from recovering any unused hours from the donee’s sick leave account once
donation has been credited. Donations are required to be documented, including the donor’s signature
and any verification of need of the employee receiving donations. The period of time an employee is
eligible to receive donated leave will not exceed ninety (90) calendar days in any twelve (12) month
period, non-retroactive. The Human Resources Manager is responsible for establishing and
administering the donated leave program and making final determinations regarding need. Request for
donated leave must be made to the Human Resources Manager.

Employees receiving donations must understand that the use of donated vacation leave or
compensatory time as sick leave may offset disability payments.
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9.5 Bereavement Leave

Regular full-time and part-time employees are eligible to take a Bereavement Leave in the event of
death of immediate family members as defined below: (Also see Section 9.7 — Family and Medical Leave
for information about Bereavement Leave under OFLA.)

Coverage
Immediate family is defined as spouse, same sex domestic partner, parents, children, children of the

same-sex domestic partner, siblings, grandparents, grandchildren, in-laws (including father, mother,
brother or sister), parents of the same sex domestic partners, and other close relatives who reside in the
employee’s household.

The Human Resources Manager may approve exceptions to this policy on a case-by-case basis upon
written request from the employee.

Length of Leave
You are allowed to take up to five consecutive regularly scheduled working days away from work for a

bereavement leave for immediate family members. If you need additional time off for any bereavement
purpose, you must use earned vacation, compensatory time, or sick leave, or apply for an unpaid
personal leave of absence.

Request Procedure

You are expected to give us as much notice as possible of the need for time-off so that we can make
arrangements to cover your absence. Determination to grant the leave will be made by your
Department Director. Verification of family relationship and death may be requested in limited
circumstances.

Pay while on Leave

If you are a regular employee, you will continue receiving your regular pay for up to the five days
allowance. Exempt employees will continue receiving their regular salary for any additional partial days
missed for any bereavement purpose.

Status of Benefits

Eligibility for benefits or continuance of benefit accruals are not affected by bereavement leaves. If the
length of your absence extends beyond the five-day leave allowance and you are granted additional
time off in the form of a personal leave, the effect of the additional leave on your benefits will be
determined by the City’s personal leave policy, later in this chapter.

Reinstatement
You will be reinstated to the same position you held at the time your leave began subject to our general
reinstatement policy.
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9.12 Domestic Violence Leave

An employee who is a victim of domestic violence, sexual assault or stalking or is a parent or guardian of
a minor child or dependent, who is a victim, may be entitled to take unpaid protected leave from work
to obtain services or treatment.

Types of Services /Treatment

An employee may take leave to seek legal or law enforcement assistance, to secure medical treatment,
to obtain counseling, to relocate or to take other reasonable steps to ensure the health and well-being
of themselves or their child or legal dependent. Employees who are the victim of domestic violence,
sexual assault or stalking may request a reasonable safety accommodation in the work place. A
reasonable safety accommodation could include a transfer, reassignment, modified work schedule,
unpaid leave, changed work telephone number, changed work station, installed lock or any other
adjustment to the job structure, workplace facility or work requirement in response to actual or
threatened domestic violence, sexual assault or stalking. The reasonableness of the safety
accommodation will depend on the particular circumstances at issue.

Length of Leave
The amount and length of time you make take is limited to that which does not create an undue

hardship on the City.

Request Procedure

An employee accessing this leave provision needs to request time off from Human Resources as much in
advance as possible to aid in scheduling with their Department. Information shared will be considered
confidential.

Pay While on Leave
Domestic Violence leave is unpaid; however eligible employees who take this type of leave are required
to use any accrued paid time available to them.
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A place where families and businesses thrive.

CITY COUNCIL TEAM AGREEMENT

Pursuant to Resolution No. 2016-23, the Agreements for Conducting Council Meetings and
Business

1.

NoahkwhN

9.

Attendance at Council meetings is first priority; if unable to attend, please contact the City
Recorder.
Be on time to meetings and read the packet prior to the meeting - be prepared to work.
Mayor will take the lead in keeping the meeting and discussion focused.
Distribute information in advance of Council discussion.
Mayor will recognize Councilors when indicating they wish to speak.
Put a time limit on audience testimony and ask them not to repeat previous speakers.
Use formal procedure (point of order, call for question, etc.) to focus the meeting. Formal
procedure may be used when necessary for effective discussion in lieu of Council’s usual,
more informal, process. Individuals should use procedure appropriately and courteously.
Council meetings are televised live; this requires Council to act professionally by:

e Treating the public and each other with courtesy;
Speaking in turn and on the issue;
No interrupting;
No engaging in side conversations; and
No use of personal communication electronic devices while conducting
business at the dais.
Refrain from personal attacks, including to presenters, staff, and Council.

e o o o

10.Agree to be diplomatic about disagreement; leave disagreement at the dais and do not try

to polarize other Councilors.

11.Call the City Manager or designee with questions and requests prior to the meeting.
12.Information available to one council member will be available to all, in a timely manner.
13.Every effort shall be made to adjourn meetings by 9:30 p.m. Council recess shall be called

if meeting extends past 9:30 p.m.

14.Councilors may request on their own accordance one-on-one meetings with the Mayor.

Individual Council Member Conduct Agreements

Council Members agree to:
e Be straightforward about goals and issues.
e Cultivate exchange of views with other councilors.
e Avoid saying or doing anything that would discredit or harm the City.

Commitments as a Council

Council strives to:
e Continue to improve citizen involvement, awareness and participation.
e Improve follow-up and resolution of citizen concerns or complaints.
e Act as an advocate for the City.

CITY OF FOREST GROVE P. 0. BOX 326 FOREST GROVE, OR 97116 503-992-3200 ﬂwf%(ﬁ@révig—awov
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