City of Forest Grove, Oregon %I 4‘
An invitation to apply F ORE ST %
GROVE OREGON

for the position of

City Manager
Forest Grove . .. A place where
businesses and families thrive.

WELCOME TO_FOREST GROVE

Home of Pacific University




C- The City of Forest Grove has a population
lt.y of 22,725 and covers an area of 4.5 square
miles. It is located 23 miles west of Portland
and offers the advantages of small city living, as well as
being only 45 minutes from downtown Portland and 60
minutes from both the Cascade mountain range and the
Pacific coast. Forest Grove’s location provides a multi-
tude of recreational opportunities from water sports to
hiking and hunting. Excellent educational facilities range
from elementary schools through Pacific University, a
four-year liberal arts campus with doctorate programs.

. The City of
City Government roest crowe is
a full-service
city providing water and electrical systems, street
maintenance, fire and police protection, parks and
recreation, aquatics and library services to the Forest
Grove area. The City employs approximately 165
individuals in the provision of these services. Forest
Grove has a Council-Manager form of government with
a City Manager as the Chief Executive Officer reporting
to the mayor and a six-member City Council, which is
elected at-large.

o o The City Manager
T he P OSltlon oversees the activities

and operations of the
City of Forest Grove, including administrative services,
community development, fire, legislative and executive,
library, light and power, parks and recreation, police,
and public works; implements policy decisions made by
City Council; directly supervises the department
directors, facilitates the development and
implementation of City goals and objectives; and
provides highly complex administrative support to the
City Council. The City Manager is a recognized leader in
our community.

The

City Manager
works collaboratively
with the Mayor and

City Council, City
department directors

Leadership
and staff to provide

St’yle consistent,

exceptional service to the citizens of Forest Grove. The
City Manager is also an important component of the
City’s commitment to maintaining an excellent quality of
life for the community.

As the leader of our local government the City Manager
should possess the following characteristics:

Ethical

Honest

Self-aware and able to self-evaluate
Humble

Transparent

Resourceful

A hard worker

Appreciative; willing to acknowledge the work
of others

Approachable

Straightforward

Community oriented

Sense of humor

In evaluating applicants for this position, candidates’
professional achievements will also be considered,
including:

e Professional awards and accomplishments

o Participation and leadership in professional
and civic organizations

e Track record of advancement

¢ Recognized industry expertise



i The ideal Forest Grove City
Manager candidate will
possess the following
m=: additional knowledge, skills
= and experience:

Demonstrated experience managing day-to-day
operations of diverse departments and managerial
staff by effectively delegating work, while being
accessible to and supportive of staff on an
individual as well as a team basis.

Willingness to listen, ability to communicate
effectively verbally and in writing, and present
information in public settings. The City Manager
should be comfortable and experienced in media
relations and interactions with print and electronic
media.

Ability to cultivate an  atmosphere  of
professionalism, mutual respect and trust among
department managers and operational staff,
engaging them in a collaborative decision-making
process.

Ability to define clear goals, vision and direction
for departmental personnel and the ability to
maintain distinct levels of accountability.

Ability to think critically, analyze problems, build
consensus, negotiate solutions and make
decisions.

Knowledge of principles and practices of
municipal budget preparation, presentation,
implementation, and administration.

LIGHT &

il?eliaple, Low Cost Electric Service .

Since 1895

Demonstrated ability to

engage diverse  groups, §
including employees, elected
officials, citizens, civic

organizations, business
owners, regulatory agencies
and colleagues with
situational adaptability.
Knowledge of Oregon laws and regional
regulatory codes related to municipal governance
and collective bargaining.

Knowledge of diversity of services offered by a full
service city, including public safety and electric
utility.

Experience working effectively with elected
officials.

Experience working with labor unions.

Experience working in a similarly sized
municipality.

Experience facilitating economic development in a
community, including recruiting new industrial and
commercial businesses.

Knowledge and applications of the principles of
human resources management and employee
development.

Prioritization skills to maximize use of existing
resources and development of future resources
including grants and other external resources.
Established history of being an innovative,
progressive, flexible and creative person who is
not afraid to consider new technology, equipment,
training, and practices.

You’ll find a great quality of life in Forest Grove




Qualifications and

Experience

While the City of Forest Grove has
established minimum qualifications as
described below, each candidate’s
background and employment history will
also be evaluated based on the criteria
outlined below for the Ideal Candidate and
for an outstanding level of professional
accomplishment, community interaction
and ethical conduct. Residency within the
City of Forest Grove is required by City
Charter. The minimum qualifications
include:

o Equivalent to a Bachelor’'s degree with
major coursework in Public
Administration, Business
Administration or a related field.
Advanced degree in related field is
desirable.

o Eight years of increasingly responsible
experience in municipal government,
including five years of management
responsibility.

Application and

Selection Process

To be considered, applicants must submit
cover letter, resume and answers to
supplemental questions to the address or
email listed below and be received by 5:00
p.m., March 31, 2015 (deadline for first
review).

Brenda Camilli, Human Resources Manager
City of Forest Grove

P.O. Box 326

Forest Grove, OR 97116
bcamilli@forestgrove-or.gov

Selected candidates will be invited to
participate in the selection process.
Complete background investigation,

including criminal and driving record, will be
conducted on selected candidate prior to
confirmation of job offer.

The salary for the City Manager will be
Beneﬁts set within the range of $135,300 -

$141,540 annually based on
qualifications. Pay increases are determined based on annual
performance.

Additionally, the City currently offers an attractive package of

fringe benefits which include:

¢ Choice of two health and three dental insurance plans;

¢ Vision insurance plans;

e Health Reimbursement Account: VEBA (Voluntary Employees’
Beneficiary Association) paid by City at 1% of employee’s
base salary;

o Participation in the City’s Defined Contribution retirement plan,

currently at no cost to the employee (eligible upon completion

of six months employment);

Life insurance and dependent life insurance;

Accidental death and dismemberment coverage;

Long term disability insurance;

Sick leave earned at the rate of eight hours per month;

Vacation leave earned at the rate of 15 days per year, with

increases in accruals after 2 and 5 years;

Forty (40) hours of administrative leave annually;

¢ Nine assigned holidays + 2 floating holidays per year;

e Pool privileges at the City’s aquatic center as part of the
wellness program;

Tuition reimbursement as approved by the City Council;
Professional membership costs and attendance at job-related
conferences as budgeted;

e Coverage by Social Security and Worker's Compensation
Insurance;

e Options to participate in the credit union, deferred
compensation plans, and other employee paid insurances.

www.forestgrove-or.gov
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City Manager Supplemental Questions

In addition to a cover letter and resume, all candidates must submit typed responses to the
questions below. Answers should be single spaced with margins no less than one inch. There is
no minimum requirement for answers, but no answer should exceed one 8.5 X 11 inch page.
Please include your name and page number at the top of each page, as well as the question
number for each response. The responses to these questions will be reviewed and evaluated
prior to the next step in the selection process.

Questions

Please describe any work experience you have had wherein you were responsible for
overseeing diverse operations, including the number and level of employees you directly
supervised, as well as the size of the organization.

Briefly describe any experience you have had facilitating economic development in a
community. Please describe your involvement in a specific economic development
project, from inception to completion including: 1) your role in the project; 2) any
problems/issues you encountered; and 3) the results of the project.

Briefly discuss your professional experience working with elected officials and boards.
Describe the responsibility you believe the City Manager has to the City Council and to
the citizens of the community.

Provide an example of a project in which you were involved that demonstrated your
ability to work through a complex issue with diverse participants and to negotiate a
desired outcome.

Briefly describe your experience and role working in a union environment. Based on
your experience, what effect does operating in a union environment have on your
decision-making process?

CITY OF FOREST GROVE = P.O. Box 326 e Forest Grove, OR 97116-0326 e www.forestgrove-or.gov e PHONE 503-992-3200 e FAX 503-992-3207
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