
Applicant’s Name:  _________________________________________________________________________ 

Property Address:  ___________________________________ Tax Lot #:  ____________________________ 

Mailing Address:  ___________________________________________________________________________ 

Daytime Contact:  ____________________________ Email: _______________________________________  

Have all City of Forest Grove taxes on the building and property been paid to date? 

□ Yes No    If no, please attach explanation. 

Is the City of Forest Grove Business License paid and current? 

□ Yes No    Business License No. ______________________ 

Is Applicant for Storefront Improvement Program a:   Property Owner □     Tenant □
HOLD HARMLESS AGREEMENT/OWNER AUTHORIZATION FORM: 
Proof of ownership or written authorization to proceed with the project from the property owner is 
required. 

Tenant Applicant: 

□ Provide a notarized Authorization of Work AND Hold Harmless Agreement from the property
owner (attached).

Owner Applicant:       

□ Provide a notarized Hold Harmless Agreement (attached).

BUILDING INFORMATION: 

□ Please provide current pictures of the building.

Year Built:  ________________________ Historic Name(s) (if known):_____________________________ 

To apply for a Storefront Grant, please fill out the entire application and include the required supporting 
information. 

2018-2019 Grant Year: Maximum grant amount is $10,000 per project. The applicant must match the grant 
dollar for dollar.  For example, a $5,000 grant requires at least $5,000 in applicant funds for a total project cost of 
at least $10,000.  A pre-application conference with Urban Renewal Agency staff is encouraged before submitting 
a grant application.

City of Forest Grove Urban Renewal Agency 
Storefront Improvement Grant Program 

APPLICANT INFORMATION: 



PROJECT INFORMATION: 

Estimated Project Costs:  ______________________ Grant Request:  _________________________________ 

Describe the scope of work in as much detail as possible (use additional sheets as necessary. You may also include 
any design concept drawings for depictions if you wish).   Please explain the reason for the improvements. 

PROCESS OF REVIEW:  

This application will be reviewed and evaluated by Urban Renewal Agency staff. Urban Renewal Agency staff will 
notify you in writing of the decision. If your grant is approved, you will receive a contract outlining the roles and 
responsibilities of the applicant and the urban renewal agency. You will not be reimbursed for any work that 
commences or is completed prior to the date of the contract. 

CERTIFICATION BY APPLICANT:  

The applicant certifies that all information provided in this application given is true and complete to the best of the 
applicant’s knowledge and belief. The applicant also certifies that they have read and will comply with all program 
guidelines. If the applicant is not the owner of the property to be rehabilitated, or if the applicant is an organization 
rather than an individual, the applicant certifies that he/she has the authority to sign and enter into an agreement 
to perform the proposed work on the building. Evidence of this authority must be attached.  

Applicant Signature: ___________________________________________ Date:  ______________________ 
--------------------------------------------------------------------------------------------------------------------------------------- 
By City: 
Date Application Received:_________________________________________________________________ 

Approval of Grant  
City Signature: _________________________________________________ Date: _____________________ 

Questions about the application or program?  Contact Community Development at (503) 992-3227 or Economic 
Development at (503) 992-3293  

Return Application in person or by mail to: 
Permit Coordinator - Urban Renewal Agency 
City of Forest Grove 
1924 Council Street 
P.O. Box 326 
Forest Grove, Oregon 97116 



OWNER AUTHORIZATION FOR TENANT TO CARRY OUT STOREFRONT 
IMPROVEMENT AND/OR REHABILITATION PROJECT (required for tenant applicants) 

I, (property owner name) __________________________________ hereby authorize (tenant name) 

___________________________________ to carry out improvements as specified in the accompanying 

Storefront Improvement Grant Application, on my property located at (address) 

___________________________________________, which is within the City of Forest Grove Town Center. 

____________________________________________________                    ______________________ 
Property Owner Signature   Date 

____________________________________________________  _____________________________________________________  
Property Owner Printed Name  Property Owner’s Address 

HOLD HARMLESS AGREEMENT (required for all applicants) 

I agree to hold harmless the City of Forest Grove in the event of property damage or physical injury as a 
result of working on the aforementioned project. 

____________________________________________________    ______________________ 
Property Owner Signature   Date 

_____________________________________________                _________________________________ 
Property Owner Printed Name Property Owner Daytime Contact 

State of OREGON 

County of ______________________________________ 

Signed or attested before me on this day of ___________________________, 20______ 

By [name(s) of individual(s)]_________________________________________________________________ 

Notary Public – State of Oregon________________________________________________________________ 

My Commission Expires:__________________ 

City of Forest Grove Urban Renewal Agency 
Storefront Improvement Grant Program 



• Must be located within the Urban Renewal project area in the Town Center (see last page for
the map);

• The applicant for assistance must be either the property owner or business owner.

• Property owner must be current on taxes;

• Must be used to make improvements on the exterior of the store;

• The project must be designed, constructed and maintained to compliment the architectural
features of the building.  All accessories, signs, awnings, etc. shall also compliment to the overall
character of the building.

• The project shall contribute to the historical nature of the Town Center if the building is a
contributing resource or shall compliment the historical nature of the area if not a contributing
resource.

• Project complies with all applicable City standards and requirements.  Of particular note are
(but not limited to):
o City Downtown design standards and guidelines,
o Sidewalk standards, and
o Relevant building codes.

• Must be eligible work that provides exterior improvements or rehabilitation intended to restore
facades and exteriors. The following are examples of eligible work:

o   

o
o Exterior or interior storefront display lighting improvements;
o Repair or replacement of awnings, cornices or decorative details;
o Masonry repair or cleaning;
o Sign repair, replacement, installation or removal;
o Sidewalk repair or replacement;
o Installation of street furniture.

Examples of Ineligible Activities:

o Inappropriate cleaning (e.g. washing, scrubbing, general maintenance, etc.);
o Property maintenance;
o Building acquisition;
o Inventory or other working capital;
o Administrative costs or payments to borrower;
o New development or construction.

Storefront Improvement Funding Program 

PROGRAM GUIDELINES:

Program Levels of Assistance – A store owner can request financial assistance from the Urban Renewal 
Agency to improve the exterior of their store.  Requirements are as follows:

City of Forest Grove Urban Renewal Agency 

Replacement, repair or alteration of building exteriors (facades) or elements such as doors   or 
windows;
Awning repair or replacement;



PROJECT DESIGN ASSISTANCE:

The applicant may request project design assistance based on the following guidelines:

o    

o    

o

o 

Up to $500 is possible for an initial consultation with a professional designer at no cost to the applicant;

An additional $500 may be provided by the Urban Renewal Agency provided the applicant matches the 
additional amount dollar for dollar.

An applicant may use a design professional of their own choosing, however no Urban Renewal Agency 
funding will be provided.

Urban Renewal Agency funding for design assistance will be made on a case-by-case basis considering 
the liklihhod the project as proposed could be constructed according the adopted Storefront 
Improvement Program guideline.  Funding descisions will be made administratively by the Urban 
Renewal Agency. 

GRANT PROCEDURE:

• Submit completed grant or loan application with property owner information and signature. Only 

completed applications will be considered for funding.

• Applicant will provide two (2) bids for each portion of the project

• Staff shall review and evaluate each application.  The evaluation will be based on:

o Compliance with applicable City standards and guidelines;

o Contribution to the historic character of the Town Center;

o Applicant’s demonstrated ability to complete the project;

o Need for assistance been demonstrated.

• If approved, the Urban Renewal Agency and the property owner shall enter into a contractual

agreement for the proposed improvements.

• Submit completed grant or loan application with property owner information and signature

Only completed applications will be considered for funding.



The Agency shall review grants throughout the year and approve grants until funds are expended for the 
fiscal year.

• Applicant will provide two (2) bids for each portion of the project

• Staff shall review and evaluate each application.  The evaluation will be based on

o Compliance with applicable City standards and guidelines;

o Contribution to the historic character of the Town Center;

o Applicant’s demonstrated ability to complete the project;

o Need for assistance been demonstrated;

• Items needed for final payment reimbursement:

o Contractor’s final invoice (detailed and itemized description of scope of work performed and materials
used during project).

o Proof of Payment to Contractor (copy of check, bank statement, etc.)

o Pictures of Completed Project

o Site Inspection (conducted by City staff)

• If approved, the Urban Renewal Agency and the property owner shall enter into a contractual
agreement for the proposed improvements.


	Applicants Name: 
	Property Address: 
	Tax Lot: 
	Mailing Address: 
	Daytime Contact: 
	Email: 
	Yes: Off
	No: Off
	Yes_2: Off
	No_2: Off
	Business License No: 
	Tenant: Off
	undefined: Off
	Provide a notarized Authorization of Work AND Hold Harmless Agreement from the property: Off
	Provide a notarized Hold Harmless Agreement attached: Off
	Please provide current pictures of the building: Off
	Historic Names if known: 
	Year Built 1: 
	Estimated Project Costs: 
	Grant Request: 
	any design concept drawings for depictions if you wish  Please explain the reason for the improvements 1: 
	I property owner name: 
	to carry out improvements as specified in the accompanying: 
	which is within the City of Forest Grove Town Center: 
	Property Owner Printed Name: 
	s Address: 
	Text2: 


